
A reference tool 
for Exhibitors

Here is YOUR place 
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Your satisfaction is our success!

Therefore, we offer a short tutorial on how to make your exhibition a real 
success. This is a step-by-step introduction which makes 

all the process nice and easy.

× Step 1: a few tasks before the exhibition commences
× Step 2: a day before the exhibition
× Step 3: during the exhibition 
× Step 4: after the exhibition's end
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Before the exhibition

Select exhibition you should be a part of:

× Examine the last edition's list of exhibitors; identify companies for 

potential cooperation, create a list of competitors in order to see 

what they showcase at the exhibition

× Analyse the exhibition  product and service range, decide which 

products / services your company wants to present

× Analyse the visitor's profile so that your presentation fits  their 

interest

Analyse the Targi KielceȭÓcalendar of exhibitions ɀ
available at www.targikielce.pl 
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Set a schedule:

× Make a list of things you need to prepare before the exhibition

× Make sure you meet all the deadlines specified in the registration process

× Become familiar with the exhibition website

× Analyse the registration form

If you have any questions, at any stage of preparation -

contact the Project Manager or  other contact person.

Before the exhibition
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Develop the exhibition budget, make sure 

you include:

× Exhibition space purchase (see the  

registration form for the particular exhibition)

× Prices for standard stand construction available  

at the offer or contact Targi Kielce Stand Design Office

to discuss details of  

made-to-measure stand construction

× Technical services (equipment installation , cleaning 

of the stand, etc..)

× Carriage of your exhibits 

Before the exhibition
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